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FUTUREPATH



CV Workbook

Section 1 – Personal Details
	Name
	

	Address & Postcode
	

	Telephone Number (Home)
	

	Telephone Number (Mobile)
	

	Email Address
	


Section 2 – Generic Personal Profile

	List at least 6 words that describe your personality. How would your friends, family and former colleagues/school friends describe you?
	

	List at least 6 skills that you have. These may or may not have been used in the workplace, but they must have relevance to an employer.
	


Section 3 – Employment History

	Most Recent Employer
	Dates 
	Job Title
	Main Duties

	
	
	
	

	Previous Employers

(Most recent first)
	Dates 
	Job Title
	Main Duties

	
	
	
	


	Previous Employers

(Most recent first)
	Dates 
	Job Title
	Main Duties

	
	
	
	

	
	
	
	


(Continue on additional sheets if necessary)
Section 4 – Education & Training

	Most Recent Place of Learning/Training
	Dates 
	Subject(s)
	Results/Grades

	
	
	
	

	Previous Learning/Training

(Most recent first)
	Dates 
	Subject(s)
	Results/Grades

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(Continue on additional sheets if necessary)

Section 5 – Hobbies & Interests

	Hobbies

What do you like to do in your spare time/on holiday?
	

	Interests

What do you enjoy reading about, learning and/or talking about?
	


